ENGINEERING MANAGEMENT

* Registration Information
Program coordinator: Cem lyigiin

Registration advisors: Cem lyigiin, Esra Karasakal, Sinan Giirel

Program secretary : Deniz Akdeniz (dakdeniz@metu.edu.tr)

Program code: 866

- Bank account for the tuition fee: i§ Bank Online Katki Pay1 Hesabi, please see (https://oidb.metu.edu.tr/tr/katki-
payiogrenim-ucretleri). When paying tuition, students should state their ID numbers and have their ID numbers printed

on the receipt.

- Students in their last semester should register for the courses: EM 590 Seminar, EM 599 Term Project and EM892 Special
Studies. They are Non-credit courses and no fee payment is required. They should be registered in MUST status.

-You can add EM 892 and EM 599 in the Add-Drop period. Section numbers for these courses will be announced after Term
Project advisor assignments are completed.

Registration Deadlines
Registration period for newly admitted students: 19-23 September 2022
Last day to pay the tuition fee: 26 — 30 September 2022

Submission of the bank receipt to the program secretary: 28 — 30 September 2022 (you can submit by e-mail at
dakdeniz@metu.edu.tr)

Interactive registration and advisor approval: 28 — 30 September 2022
Course add-drop and advisor approval: 10-14 October 2022

Last day to apply for return of the tuition fee: 17 — 28 October 2022. Petitions should be submitted to the METU Accounting Office.
Please see = https://oidb.metu.edu.tr/katki-payi-odemeleri

* Registration Procedure for New Students

1. Newly admitted students submit their registration documents to the graduate programs director in the Registrar's Office and get
their Student IDs.

2. Each student will be assigned an email address and a password by METU Computer Center. Students need to visit Room B-14
in the METU Computer Center to get their e-mail address and password.

3. Students pay their tuition fee. Student's Name, Student ID number and the Evening program without thesis must be
made clear and written on the bank receipt.

4. They submit the original copy of the bank receipt to the program secretary by email dakdeniz@metu.edu.tr. Please include the
following information in your email :

. Student ID
. E-mail address (important to be able to receive the messages sent to the program e-mail list)
. Status of the student: newly admitted or ongoing

5. They access the interactive registration system (https://register.metu.edu.tr) using their Student ID and password to
register for courses. (A prior contact to the registration advisor might be useful for course selection.)

6. Send a registration approval request via online system to your registration advisor. To complete course registration process, it
should be approved by the advisor.



7. Students can make changes during the course add-drop period by using the interactive registration system. Any change
should again be approved by the registration advisor.

* Registration Procedure for Ongoing Students

They follow Steps 3 to 7 above.

MUHENDISLIK YONETIiMI PROGRAMI

Program koordinatérii: Cem lyigiin

Kayit danismanlar: Cem lyigiin, Esra Karasakal, Sinan Giirel

Program sekreteri : Deniz Akdeniz (dakdeniz@metu.edu.tr)

Program kodu: 866

- Kayit licretinin yatirilmasi i¢in banka hesab: i§ Bankas1 Online Katki Payr Hesabi (bakiniz, https://oidb.metu.edu.tr/tr/katki-
payiogrenim-ucretleri) . Ogrenciler bankaya katki pay1/6grenim iicretini 6derken mutlaka 6grenci numaralarmni belirtmeli ayrica
o0grenci numaralarini dekont iizerine isletmelidirler.

- Son donem 6grencilerinin EM 590 Seminar ve EM 599 Term Project ve EM 892 Advance Studies derslerine kayit olmalari
gerekmektedir. Bu dersler kredisiz dersler olup iicretsizdir. Dersler MUST statiide alinmalidir.

- EM 599 ve EM 892 dersleri Add-Drop doneminde eklenebilir. Bu derslerin section numaralari, tez danisman atamalari
atandiktan sonra duyurulacaktir.

e Kayit Tarihleri
Yeni 6grencilerin okul kayit tarihleri : 19- 23 Eyliil 2022
Kayit licretinin 6denmesi i¢in son giin: 26 — 30 Eyliil 2022

Banka makbuzunun program sekreterine verilmesi: 28 — 30 Eyliil 2022 (e-posta ile dakdeniz@metu.edu.tr adresine)

Etkilesimli kayitlar ve danigman onay:: 28 — 30 Eyliil 2022
Ders ekleme-birakma ve danigman onayi: 10-14 Ekim 2022

Kayit iicretinin geri alinmas! icin son giin: 17-28 Ekim 2022. Dilekceler ODTU Katki Pay1 Ofisi'ne verilmelidir. Liitfen bakiniz =
https://oidb.metu.edu.tr/tr/katki-payi-odemeleri

* Yeni Kaydolan Ogrenciler

1. Programa yeni kabul edilen 6grenciler kayit evraklarim Ogrenci isleri Daire Bagkanlig1 (OIDB)’nda lisansiistii programla ilgilenen
kay1t gorevlisine teslim ederler . OIDB tarafindan sisteme bilgi girisleri yapilir ve 6grenci numaralari verilir.

2. Programa yeni kabul edilen 6grencilerin sisteme bilgi girisleri yapildiktan sonra Bilgi Islem Daire Bagkanlig: (BIDB) tarafindan
ogrenci sifreleri hazirlanir. Ogrenciler sifrelerini Bilgi Islem Daire Bagkanligi, B-14 numaral odadan alirlar.

3. Ogrenciler kayit iicretlerini ilgili banka hesap numarasina éderler. Odeme sirasinda ikinci Egitim Programi oldugu ve
Ogrenci Adi mutlaka belirtilmeli ve dekonta yazdirilmahdir.

4. Banka dekontunun bir sureti 6grenci tarafindan program sekreterligine e-posta ile gonderilir. (dakdeniz@metu.edu.tr) Alttaki
bilgileri liitfen emailinizde paylagin :

. Ogrenci numarasi
. E-posta adresi (donem icinde EM e-posta listesine gonderilen mesajlarin 6grenciye ulasmasi i¢in 6nemlidir).
. Ogrencilik durumu (programa devam eden 6grenci veya yeni 6grenci)



5. Ogrenciler ders kayitlarim (https://register.metu.edu.tr) adresinden Ogrenci No ve Sifrelerini kullanarak tamamlarlar.
(Ders kayitlarindan 6nce danigman 6gretim tiyeleri ile irtibata gegebilirsiniz).

6. Ogrenciler etkilesimli kay1t islemini tamamladiktan sonra, danisman onay icin online sistemden danigsman onay talebi
gondermeleri gerekmektedir. Ders kayitlarinin tamamlanabilmesi i¢in danigman onayinin alinmasi gerekmektedir.

* Programa Devam Eden Ogrenciler

Programa devam eden 6grencilerin Adim 3-7’yi takip etmeleri gerekmektedir.



